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August 15, 2006 
 
 

 
 
 
 
The responsibility for submitting a response to this RFQ to the persons listed 
herein on or before the stated time and date will be solely and strictly the 
responsibility of the Offeror.  NAHRO and Transpire will in no way be responsible 
for delays caused by any occurrence. 



1.  INTRODUCTION 
 

a. The National Association of Housing and Redevelopment Officials 
(“NAHRO”) was founded in 1933.  It is the nation’s oldest and largest non-
profit organization serving the needs of local agencies and officials 
engaged in the production and operation of  affordable housing and in 
community development, and it is a leading advocate for the provision of 
adequate and affordable housing and strong, viable communities for all 
Americans—particularly those with low and moderate incomes.  With more 
than 21,000 agency and individual Associate members across the country, 
NAHRO is focused on meeting the needs of its members and their 
communities through two primary mechanisms: advocacy and education. 
  

b. NAHRO provides educational opportunities for its members and the 
broader affordable housing and community development arena through 
multiple mechanisms focused on meeting the needs of the recipient.  
These include classroom training, on-site training, technical assistance 
and distance learning approaches. 

  
c. In addition, NAHRO has formed a non-profit subsidiary, Transpire, Inc.  

(“Transpire”), which also provides educational opportunities, primarily 
focused on capacity building and affordable housing development. 
Through its efforts, Transpire currently provides assistance specifically 
through the NAHRO Access Alliance, the National Affordable Housing 
Training Institute (NAHTI) and under contract with the Department of 
Justice. 

 
 
2.  PURPOSE 
 

In order to continue to meet the educational needs of the industry at the highest 
level, NAHRO and Transpire are providing an opportunity through this RFQ for 
interested parties to submit their qualifications to participate as a consultant 
and/or faculty member in future educational endeavors of NAHRO and/or 
Transpire.  Through this process NAHRO and Transpire intend to develop a 
Consultant College from which consultants and/or faculty members will be drawn 
as their services are needed from time to time.  This College will be used to meet 
the needs of all of NAHRO and Transpire’s associated pursuits, existing and 
future. 
  

 
3.  ADMINISTRATIVE PERSONNEL 
 

Saul N. Ramirez, Jr. is the Executive Director of NAHRO. 
Patricia Jackson is the Department Head of Professional Development for 
NAHRO. 



Dionne Roberts is the Chief Executive Officer of Transpire.  
 
 
4.  SCOPE OF SERVICES 
 

Respondents will be expected to provide assistance under separate contracts as 
agreed to from time to time by the parties.   
 

 
5.  RFQ INSTRUCTIONS 

 
5.1 CONTACT INFORMATION 
 
 This RFQ is being issued, as will any addenda, by NAHRO and Transpire. 

The contact person for questions involving this RFQ and responses to it is: 
 
Dionne Roberts, Transpire CEO 
202-580-6262 

   droberts@nahro.org  
 

5.2 RFQ Submission and Format 
 

Responses are requested by email, with the subject line “Response to 
RFQ for Consultant College” to both: 
 
  Dionne Roberts (droberts@nahro.org) 
  Patricia Jackson (pjackson@nahro.org) 
 
Please label each document submitted electronically with name of 
applicant in file name. Recipients will reply with a confirmation of receipt 
upon delivery. 

 
Hard Copy responses are optional.  A respondent choosing this method of 
delivery should submit one signed original and one copy to: 
  

Dionne Roberts 
Transpire, Inc. 
630 I Street, NW 
Washington, DC 20001 
 

The envelope must have the following notation on the bottom left-hand 
corner, “RFQ Consultant College.”  The proposals will be evaluated based 
on the criteria established in this document.    
 
Facsimile Copies will not be accepted.  All proposals will become property 
of the NAHRO and Transpire upon submission. 



5.3  RFQ Terms and Conditions 
 
NAHRO and Transpire may select multiple respondents to participate in 
the Consultant College, select one or more respondents for specific 
purposes or for any combination of specific purposes, or defer the 
selection of any respondent(s) to a time of NAHRO and Transpire’s 
choosing.   

 
5.4 Board and Staff Communications 

 
Under no circumstances may any Board member of NAHRO or Transpire 
or any staff member other than the contact specified in Paragraph 5.1 
above be contacted during this RFQ process by any entity intending to 
submit a response to this RFQ.  Failure to comply with this request will 
result in disqualification. 

 
5.5 Timetable 

 
The initial deadline for submissions in response to this Request for 
Qualifications was November 15, 2005, at 4:00 pm local time.   
Subsequent to this initial deadline, submissions are being accepted on a 
rolling basis, but will be reviewed at the convenience of NAHRO and 
Transpire within no specified time frame. 
 
Notification of respondents will be directed to the person identified as the 
primary contact under Paragraph 6.3. 

 
5.6 Release of Information 

 
Information submitted in response to this RFQ will not be released by 
NAHRO or Transpire during the evaluation process.   

 
5.7 Proprietary Information 

 
If a respondent does not desire certain proprietary information in its 
response to be disclosed, the respondent is required to identify clearly all 
proprietary information in the response that the respondent wishes 
protected from disclosure to third parties. Identification of this information 
shall be submitted concurrently with the response.  If the respondent fails 
to identify proprietary information that is not subject to disclosure, it agrees 
by submission of its response that all information not so identified shall be 
deemed nonproprietary and may be made available to third parties upon 
public request after evaluation. 

 
5.8 Term of Contract 

 



If and when entered into, the contract to participate in the College of 
Consultants will be for an initial term of 36 months. Individual agreements 
relating to specific work will be date-specific based on the mutual 
agreement of the parties.  

 

5.9 Transpire and NAHRO Reserve the Right to: 
 

5.9.1 Request additional information from a respondent. 
 

5.9.2 Consider information about a firm in addition to the information 
submitted in the response or interview. 

 
5.9.3 Reject any and all responses and waive any irregularities. 

 
5.10  Compensation 

 
The work to be performed under a specific contract with a successful 
respondent shall be as provided in such contract.     
 

 
6.  RFQ QUESTIONS FOR RESPONDENTS 
 

6.1  Organizational and Personnel Background 
 

Provide an overview of your firm, emphasizing its qualifications and major 
organizational strengths and achievements that would serve NAHRO and 
Transpire as part of the Consultant College.  
 
This should include three references for work conducted within the last 
three years. 

 
6.2  Experience 

 
Provide a current resume for all individuals to be considered, as well as a 
completed Areas of Expertise chart (Attachment A) and a completed 
Areas of Geographic Interest form (Attachment B) 

  
6.3 Miscellaneous Discussion Questions 
 

Identify the primary contact person with NAHRO and Transpire. 
  
 6.4 Price 
 

Provide a signed Rate Certification Letter (Attachment C) for each 
individual to be considered, as well as information related to any indirect 
costs associated. 



  
6.5 Disclosure 

 
Describe any litigation, arbitration, and/or other actions pending against 
your firm or in which your firm has been involved either as a plaintiff or 
defendant within the last three years, arising from the firm’s provision of 
training or technical assistance.  Please indicate your willingness to 
provide additional information on any such matters should NAHRO or 
Transpire request it. 

 
6.6 Affirmative Action 

 
NAHRO and Transpire require that each respondent be an Equal 
Opportunity Employer: 

 
State that the respondent complies fully with all government regulations 
regarding nondiscriminatory employment practices. 
 

 
7.  SELECTION CRITERIA 
 

7.1  NAHRO and Transpire will make the selections based upon the 
demonstrated competence, experience, knowledge and qualifications of 
the firms; and the proposed compensation for the services.  There is no 
predetermined maximum number of selectees.  

 
7.2  NAHRO and Transpire reserve the right to make those decisions after 

receipt of responses, and NAHRO and Transpire’s decision on these 
matters is final. 

 
7.3  NAHRO and Transpire will evaluate only those firms and/or individuals 

meeting the minimum qualifications.  Among other things, the evaluation 
of proposals will be based on the following criteria: 

 
7.3.1 The respondent’s willingness to follow the guidelines in this RFQ; 

 
7.3.2 Experience and qualifications of both the firm and its staff to be 

included in the Consultant College; 
 

7.3.3 The firm’s experience in providing training and technical assistance; 
 
7.3.4 The firm’s experience in the subject matter areas requested; 
 
7.3.5 Pricing/Compensation requirements; 
 
7.3.6 Geographic requirements of the respondent; and  



 
7.3.7 Any other information, positive or adverse, that NAHRO deems 

relevant to the selection. 
  

7.4  Any respondent selected must be approved by any third party funding 
entity prior to undertaking work resulting from this RFQ and funded by a 
third party.   

 
 
8. DISCLAIMER 
 
This RFQ does not create any contractual right of any kind including without 
limitation, any express or implied right to selection or any right, after selection, to 
any particular work or level of compensation.  This RFQ may be withdrawn at any 
time by NAHRO and Transpire.  NAHRO and Transpire reserve the right to reject 
all responses and to reissue this RFQ or another RFQ or other request relating to 
the subject matter of this RFQ.   No recipient of this RFQ nor any responder shall 
have any claim or right of action against NAHRO or Transpire arising out of this 
RFQ or any related communication or proposal except a contract for services 
mutually agreed upon in writing between NAHRO and/or Transpire and a 
successful responder.   
 
Any person or firm responding to this RFQ shall be deemed to have accepted 
and agreed to the provisions hereof, including this Paragraph 8.      

 
 
  

 


